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City of Boca Raton

Online Permitting Submittal Process
Fast, Effective & Cost Efficient!
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The City of Boca Raton

Permits

86,000 Residents

Increases to 300,000 everyday with commuters and
vacationers.

The Building Department issues 60-70 permits per day.

Building Inspectors perform over 250 inspections per day.
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Applying

Online APPI)’Ing Online

» Submitting Application Online
* Making |% Deposit Payment
* ProjectDox Software Download (E-Plans)
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Applying

City of

BocaA RATON

Online

| WANT TO ‘ RESIDENTS | BUSINESS | VISITORS | GOVERNMENT ‘ E-SERVICES ‘

News and Information Community Events

Project Shade Trees

BocaRaton

= mdependently orgarvaed TED svent

Thursday, March 25, 2015 =

Mizrer Pack A

Municipal Election

The Recreator

[-95 Interchange at Spanish River Blvd
Extension of Paich Reef Trail

Top Place to Live

Previous Pause Next
more

Toggle Calendar | Find Mare Events

DIGITAL | {_Ts‘iy
IT 5: e N

www.MyBoca.us

Go to our website,
Select E-Services.

Quick Links

Beach Conditions
Make a Payment
Careers

Public Meetings
Economic Development
Building Permits

Mizner Park Amphitheater
Downtown Boca

Boca TV

GIS(Maps)

E-News

Contact Us



http://www.myboca.us/

Applying

Online
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Payments Pamits
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- o .| Payments.. - i
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Municipal Code

Select: Permits



Applying
Online

Apply/Pay/Schedule
Inspections

Red Light Camera
Payment/information

Recreation Programs
Registration

Business Tax

Special Assessments
Ordinances & Resolutions

Select : Apply online option.

Contact Information

City Hall
. 201 West Palmetto Park Road
----- Boca Raton, Florida 33432
Phone: (561)393-7700
Google Map

Home » ApplyfPay/Schedule Inspections
Apply/Pay/Schedule Inspections

We recommend Internet explorer or Chrome as the browser to make a payment. You may experience problems using
Firefox at this time. We apologize for the inconvenience.

You can check the status of your application, access plan review routing & tracking related comments, schedule inspections and review inspection
results

How do | obtain a Building Permit?
You can login to Boca ePlans after you have obtained a Building Permit application number
and a password.

Click Here to Apply Online, Pay or Schedule Inspections for Building Permits.

@
¢PLANS

Learn Boca ePlang

Need Help With Building Permits? Click Here!
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Applying
Online

% Online Services

Y Building Permits

Home

Select Parmit

Schedule/Cancal Insp.

Submit Application

Email Us

Welcome to the Building Permits System

Select: Submit Application



Applying
Online

Online Services
) Building Permits

Home

Submit Application - Parcel Search

Selact Permit

Schedule/Cancel Insp. Select the method you'd like to use to search for the property for vour application.

Submit Application

= - required fields
Email Us

Search Method: Address

~Address Search

Street Number: 201

Direction: WEST
*Street Name: Palmetto Park
Suffix: ROAD

Continue ﬂ




Applying

Online

Online Services
E-ui,l,df,m.,g Perniits

Home . . .
— Submit Application - Parcel Search Results
= rmmi
Schedule/Cancal Insp. Mext =
Submit Application —_—— —_
——
Eef] 0 Address Lt [ Owner Name Parcel
201 W PALMETTO PARK 05-43-47-19-15-001-
- BOCA RATOM CITY OF
R.D 0010
ALL F20-43-000-
O A
R.D DAMNI 0010
'S 240 W PALMETTO PARK B VIMER TIMOTHY M B TUDORAM 05-43-47-30-432-000-
RD DAMNI 0020
'S 240 W PALMETTO PARK c LALSINGH HOLDINGS LLC 05-43-47-30-43-000-
RD 00320
@) 240 W PALMETTO PARK ca FPALMETTO WEST PROF BLDG 05-43-47-30-43-000-
R.D COMNDO 0000
'@ 240 W PALMETTO PARK D LALSINGH HOLDINGS LLC 05-43-47-20-43-000-
RD 0040
'S 240 W PALMETTO PARK = SOMAD LLC 05-43-47-30-432-000-
RD 0050
240 W PALMETTO PARK 05-43-47-30-43-000-
] F SMC HOLDINGS LLC
R.D 0060
« Back Continue >| MNext =

Cancel



Applying

Be as detailed as possible with your work description, this will help

Online the process move along faster!

Online Services
Building Pernaits

Hom=

Submit Application - Application Details

Salect Permit

Schedula/ Cancel Insp.

bt Applieation Address: 201 W PALMETTO PARK RD
Parcel: 05-432-47-19-15-001-0010
Srmen ve Land ID=: 48876
Chwnmer: BOCA RATON CITY OF

* - required fields

=application Type: E MULTI-FAMILY/COMMERCILAL AF’F‘
“Twotal Estimated walue: 1000
Total Square Footage: 10

Tenant Unit Number:

Tenant Mame: City of Boca Raton >
=Is it a public building?: Yes| |
=Contractor Type: Contractor | ~]

Owwner/Builder must apply
in person.

Detailed Job Description:

Intericor remodel of office gpace, wall installation, new
Flooring, new low wvwoltage 4data cables, new electrical
wWwiring .

= Back Continue :4




Applying

Online

Online Services
EuLLdim@ Permits

Home

Submit Application - Contractor Search

Select Permit

Schedule/Cancel Insp.

. "R T N
Submit Application Address: 201 W FALMETTO ARK RD
Parcel: 06-43-47-19-15-001-0010
Fmalus Land ID#: 48876
owner: BOCA RATOMN CITY OF

* - required fields

Match Name: Contains
*Contractor Mame: city of boca raton| X
« Back Continue >|

Cancel



Applying
Online

& Online Services
; E:uii,df.wg Permits

Home

Submit Application - Contractor Search Results

Selact Parmit

Schedule/Cancel Insp.

Submit Application Address: 201 W PALMETTO PARK RD
Parcel: 05-43-47-19-15-001-0010
Fmalue Land ID#: 48876
owner: BOCA RATOMN CITY OF

* - required fields

Select* Name Number Type

O] CITY OF BOCA RATOMN/MUNICIPAL 14000088416 CONTRACTOR, (BP)GEMERAL

O CITY OF BOCA RATON/UTILITIES 14000099132 CONTRACTOR, (BP)GENERAL
« Back | Continue >|

Cancel



Applying

If you would like to add more then
one contact E-mail address please
send the additional information to

Online Services Buildingpermits@myboca.us
Building Permits

Online

Homea

Submit Application - Application Contact

Select Permit

Schedule/Cancel Insp. * - required fields

Submit Application

Email Us

Address: 201 W PALMETTO PARK RD
Parcel: 06-43-47-19-15-001-0010
Land ID#: 48876

Owner: BOCA RATOM CITY OF

Contractor: CITY OF BOCA RATON/MUNICIPAL

=Contact Name: City of Boca Raton
Address: 201 W palmetto park rd
Zip: 33432

“Work Phone: 561 303 7930

Home Phone:
Cell Phone:
Misc Phone;

g
< “Email ID: atrammell@myboca.us D &j
S __g

B —— — el

« Back Continue 4




App|ylng Be as detailed as possible with your work description, this will help

Online the process move along faster! {I‘:\':;

Online Services
- Euitding Pervalts

Home

Click2Gov Building Permit - Structure Information

Select Permit

Schedule/Cancel Insp.

Submit Application Address: 201 W PALMETTO PARK RD
Parcel: 06-43-47-19-15-001-0010
Fmalt Land ID#: 48876
Owner: BOCA RATON CITY OF

* - required fields
Contractor: CITY OF BOCA BATOMN/MUNICIPAL

Structure Description  Interior remodel

« Back Continue >|




Applying

Online
\> Homs
P Submit Application - Application Summary
| Schedulef/Cancel Insp.
Submit Application Address: 201 W PALMETTO PARK RD
Parcel: 06-43-47-19-15-001-0010
Emel - Land ID#: 48876
Oowner: BOCA RATON CITY OF
Application Type: E MULTI-FAMILY/COMMERCIAL APP
Estimated Value: $1,000
Square Footage: 10
Tenant Unit Number:
Tenant Name: City of Boca Raton
Public Building: Yes
Motes: Interior remodel of office space, wall installation, new flooring, new low voltage data

cables, new electrical wiring.

Contractor: CITY OF BOCA RATON/MUNICIPAL
Contact Mame: City of Boca Raton

Address: 201 W palmetto park rd 33432
Home Phone:

work Phone: (561) 393-7930

Cell Phone:

Misc Phone:

Email ID: atrammell@myboca.us

Structure Interior remodel (TEST)

Description:

« Back Finish

Cancel



Applying

Online

i Online Services
) Building Permits

Home

Submit Application - Application Confirmation

Select Parmit

Status Detail

Application Fees Please print out and retain the following information for vour records.

Permit Status You will need the application and pin numbers for various online services such as online payments, plan
review status and inspection scheduling.

Inspection Status

Plan Tracking Status Once your application is accepted, you will receive an e-mail with payment instructions.

Schedule/Cancel Insp. . . .
e You will also receive an e-mail inviting you to our Boca Eplans permitting system.

Submit Application

Logout

Email Us
Address: 201 W PALMETTC PARK RD
Parcel: 05-43-47-19-15-001-0010
Land ID#: 48876
Owner: BOCA RATOMN CITY OF

Application #: 14 - 00005800

Application PIN: 536001200

Application Type: E MULTI-FAMILY,COMMERCILAL APP

Start a Mew Application



Applying

Online Step |: Click on link within e-mail to start payment process.

[E— |
VISA

N
T EErT - Building Application 14-5800 has been Received. Pin#=0536001200 - Message (HTML)

& e —
| Message | Laserfiche Adobe PDF

; 3 g x L‘E E} @ % &3, safe Lists - & 2::':“‘1_

Reply Reply Forward | Delete Move to Create Other Block [=] Not Junk Categorize Follow Mark as

to All Folder~ Rule Actions~ | Sender - Up~ Unread by Select -
Respond Actions Junk E-mail ] Options ] Find
From: DMS Sent: Wed 9/24/2014 5:41 PM
Tox Trammell, Andrew
Co
Subject: Building Application 14-5800 has been Received. Pin#=0536001200
- - - S
Your electronic submittal process is almost completel m
1. Please pay the 1% initial deposit https://c2q.ci.boca-raton. fl.us/Click2GovBP/ You will need your application and pin number.
2. Once your payment has been processed, your project will be created in Boca ePlans.
3. You will then receive an email notification to upload your electronic documents.
Please contact the Building Permit Staff if you have any question.
Phone: (561)-393- 7930
-

Confirmation E-mail and link to make 1% deposit payment



Applying

il Step 2: Click on “Select Permit” and log in.

¥isa

Online Services
by Building Permits

Home

" Welcome to the Building Permits System

Schedulef/Cancel Insp.

Submit Application

Email Us




Applying

Online

:‘L.l -"'- 2

@8 Online Services

Home

Select Permit

Schedule/Canceal Insp.

Submit Application

Building Permits

Select Application

= - required fislds

Email Us

Search Method: 4 pjication Number|v|

~Application Number Search

*Application Number: 14 5800

Continue ﬂ




Applying
Online

Step 3: Click on “Application Fees”.

¥isa

1% Online Services

Home

Select Permit

Status Detsil

Application Fees

Permit Status

Inspection Status

Plan Tracking Status

Schedule/Cancal Insp.

Submit Application

Electronic plans

Logout

Email Us

Building Permits

Status Detail

Parcel ID:

Application Date:

Application #:
Valuation:

Tenant Name:
Tenant Unit Number:

Zoning Description:

Structure Detail

Access electronic plans

=]-B

06-43-47-19-15-001-
0010

09/24/14
14 - 5800

£1,000

City of Boca Raton

DWNTWMN DEV REG
IMPACT REG

Address:

Owner:

Application Type:
Square Footage:

Application Status:

General Contractor:

201 W PALMETTO PARK
RD

BOCA RATON CITY OF

E MF/CM INTERIOR. OMLY
ALTERATION APP

10
PRESCREENING REVIEW

CITY OF BOCA
RATON/MUNICIPAL



Homs=

Application Fees

Select Permit

Applying =

. Parcel ID: Address:
n I n e Application Fees
Permit Status Application Date: Owner:
e Inspection Status
Flan Tracking Status
. Application #: Application Type:
Submit Application
S Fees payable online
Legout select All
N Clear All
Select Fee to
Fee Description - Amt Charged Ee] Amt Due Ee] Pay
Lo Dacaiphopee——e——— e natgea. | At D
——
A 1% INITIAL DEPOSIT $80.00 £0.00 - )
A APPL FEE MINOS DEPUSIT T l/5.20 |
Step: 4 Put checks in box for the arre come apeL Fee $124.75 $124.75 O
H A PAPER COORDIMNATION
fee you wish to pay AP $25.00 $25.00 O
: . “ ” .
Step 5: Click Pay Now option ?EF:AWDDCUMENT SCAN $3.10 $3.10 -
and fO”OW Instructions. I FIRE DBPR. BCAIB FUND C £1.87 £1.87 O
I FIRE DCA SURCHARGE C £1.87 £1.87 O
VISA ; M I FL DBPR BCAIB FUND $3.83 £3.83 |
I FL DCA SURCHARGE £3.83 £3.83 O
Total $419.50 | $339.50 |
Showing 1 to 9 of 9 entries
Select All
Clear All

—~—

Total amount to pay: £0.00




Applying

Online

E-mail you will
Receive after 1%
Deposit payment
Is made.

Permit
Drawing &
Document

Review

BocaePlans New User Invitation
Hello ANDREW TRAMMELL,
Welcome to the City of Boca Raton electronic permitting system. This invitation has been

sent to you in response to your plan review request. A project has been created that will
be electronically reviewed. To access your project, follow the instructions below:

Instructions:

Review the ePlans naming conventions for your documents which are located at Naming
Conventions. Drawing files supported are: DWG, .DGN, .DWF, .DXF, .PDF, .TIFF, .PLT

Click the Project Access link below

Enter your User Login and Temporary Password

New Users will be asked to setup a permanent password

Select the project from your list that you want to be reviewed.

Click on the "Drawings" folder

Click the "Upload Files™ button and follow the instructions to upload your
drawings

Click on the "Documents™ folder

8. Click the "Upload Files™ button and follow the instructions to upload

L

=]

User Login: atrammell@myboca.us

Temporary Password:

Project Name / Number: BP14-00005800

Login To BocaePlans

Contact the Permit Librarian if vou have questions regarding this project at bocaeplan@mvhoca us.

PLEASE DO NOT REPLY TO THIS EMAIL




Applying
Online

Enter your e-mail address and password to continue.

CITY OF BOCA RATON
L]

IMPORTANT - PLEASE READ CAREFULLY THE TERMS OF
USE BELOW. BY USING YVOUR E-MAIL ADDRESE AMD
FASSWORD TO ACCESS PROJECTDOX INFORMATION
EXCHANGE SITE. YOU INDICATE YOUR ACCEFTAMNCE OF
THE TERMS AND COMDITIONS OF THIS AGREEMEMNT.

I: .|'. v of

Boca RaTon i

E-mail: || |
‘ i Password: | |
f \ ] Login | Forgot your password?

: 2 2014 Avolve Software. .
Prﬂ]eCt ProjectDox (Wersion 8.2) is a trademark of Avolve Software. All rights reserved. a w?ﬂ!” =

Click to view ePLANS User Guide

Tao create a desktop shorteut, click and
Imstall ProjectDox: Components drag the icon below to your desktop. Click here to add Bocaedox 3
I x’ 4 to your Favarites.




Applying

Online

|

Welcome to the ProjectDox Components 7.7-8.2
Setup Wizard

ﬁl Enter your e-mail address and password to continue.
@C’) CITY OF BOCA RATOMN

IMPORTANT - PLEASE READ CAREFULLY THE TERMS OF (2.

USE BELOW. BY USING YOUR E-MAIL ADDRESS AND
FASSWORD TO ACCESS PROJECTDOX INFORMATION

ProjectDox Componentz 7.7-8.2 will be inztalled on your computer. EWCHANGE SITE. ¥OU INDICATE YOUR ACCEPTANCE OF
THE TERMS AND COMDITIONS OF THIS AGREEMENT. v

E-mail: | |

Password: | |
Login | Forgot vour password?

WwARMNIMNG: Thiz computer program is protected by copyright law and international treaties.
IInauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalies, and will be prozecuted to the maximum extent poszible under the law.

2 2014 Avolve Software.

£ Back lersion 8.2) is & rademark of Avolve Software. All rights reserved. d w?ﬂ!” e’

Click to view ePLANS User Guide

To create a deskiop shorteut, click and

Install ProjectDox Components drag the icon below to your deskiop. Click here to add Bocaedox &
\;/ to your Favorites.

A\




Applying

Online

Citv of

Boca Raton

ePLANS

d password (o cond

CITY OF BOCA RATON

IMPORTANT - PLEASE READ CAREFULLY THE TERMS OF

USE BELOW. BY USING YOUR E-MAIL ADDRESSE AND
FASSWORD TO ACCESS PROJECTDOX INFORMATION
EXCHAMGE SITE. YOU INDICATE YOUR ACCEFTAMCE OF

THE TERMS AND COMDITIONS OF THIS AGREEMEMT. e

E-mail: |atrammell@ myboca.us |

Paszsword: |||--|-c--|a-- ¢|

Forgot your password?

Project

ProjeciDox (Wersion 8.2) is a trademark of Avolve Software. All nghts reserved.

2 2014 Avolve Software. .
avolve

woltware

Click to view ePLANS User Guide

Install ProjectDox Components

To create s deskitop shortcut, elick and
drag the icon below fo your desktop. Click here to add Bocaedox 2
\..a’-f. to your Favorites.

<




Document upload

* What to label your documents
e Digital Signature

* What do | upload?
* How to upload

* Workflow Portal?

e Start of plan review

A B,
SN

gh229% Online Services

:
. 4]
p

Permit
Download

.



()

How do | know what to label my documents?

N Go to www.myboca.us

City of

. /BocA RATON

I WANT TO | RESIDENTS | BUSINESS | VISITORS | GOVERNMI - ! E-SERVICES |

Doing Business with Boca Licensing & Permitting
Economic Development Building Permits
Municipal Code Business Tax
PFlanning & Zoning Code Enforcement
~ Purchasing Division Florida Business Taxes
; Files & Downloads PEC Business Tax
TR e BBl Reduests!

News and InfeRanes

Beach Conditions
Make a Payment
Careers

Public Meetings
Economic Development

Building Permits



http://www.myboca.us/

(g

IClick on E-plans FAQs

City of

BocaA RATON

Contact Information

Building Permits
201 West Palmetto Park Road
Boca Raton, Florida 33432
Phone: (561) 393-7930
Fax: (561) 367-7049

Department Home Agendas and Minutes e-Services User Fee Schedule Zoning Code Code of Ordinances Projects in Review Contact

Bl.li'dil'lg Permits Home » Building Permits » Building Permits
Building Permits

Application Forms

Application Checklists The Florida Building Code, 5th Edition goes into effect on June 30, 2015. All new building permit applications, along

with associated plans, drawings and documents submitted on and after this date must be in accordance with the

Contact Us new edition of the building code. New building permit applications submitted and revisions to permits already in
Building Permit | Code process prior to June 30, 2015 will continue to be reviewed under the 2010 Florida Building Code until the work is
Violations Searches completed and the permit is closed out.
ePlans FAQs Electronic Permit Submittal Workshop
Wind Speed Map Electronic Permit Submittal Presentation

Contractor Notice
Florida Building Code Procedure Change

Hire a Licensed Contractor Universal Permit Application
- = Back-5ide Revision
Schedule Inspection Online

Forms and Reports Boca Raton ePlans - FAQs
p Boca Raton ePLANS Login Page

All Applicable Fees Are Due At the Time Services are Rendered



Department Home Agendas and Minutes e-Services User Fee Schedule Zoning Code Code of Ordinances Projects in Review Contact

Building Permits Home # Building Permits = ePlans FAQs

ePlan FAQs

City of Boca Raton - Development Services - ePlang FAQs

Application Forms

Application Checklists Click the appropriate FAQ page to find out more information:
= Application Submittal/Prescreening FAQ

ContactUs » Plan Review FAQ
Building Permit / Code * Payment/Permit Issuance FAQ
Violations Searches * Inspections/Permit Closeout FAG

BU“[“-I'II_] Permits Home # Building Permits » ePlans FAQs » Application Submittal / Pre-screening

Application Submittal /Prescreening FAQ's

Application Forms
Application Checklists + Can my subcontractor submit a correction?

Contact Us

How do | know what applicati to use?
Building Permit / Code > How dolknow what application type to use

Violations Searches

ePlans FAQs = How are the file types to be named?
Application Submittal /
Pre-screening Click here for the City’s file naming conventions guide.

Plan Review View Full Page



Preferred format type is PDF

DOCUMENTS

Building Application APP B Roof Application APPR
Main Electric Application APP E Mechanical Application APP M
Mechanical Hood Application APP MHOOD Main Plumbing Application APPP
Plumbing Irrigation Application APP PI Plumbing Gas Application APP PG
Engineering Application APP ENG Environmental Application APP ENV
Community Appearance Board CAB
Low Voltage Electric Application APP LV PHONE

APP LV SEC

APP LV ACCESS

APP LV SOUND

APP LV DATA



Receipt of Submittal

Water/Sewer Form
Notice of Commencement
Narrative

Change Order
All Product Approvals

Survey

Contract

Roof Supplemental/Mitigation
Special Inspector Reports

Fire Alarm Info

Fire Sprinkler Info

Truss Drawings
Homeowners/Condo Approval

Power of Attorney
Owner/Builder Affidavit

Change of General Contractor

Change of Sub Contractor

SUBMIT

SUBMIT CORR 1 TO ORIGINAL
SUBMIT REV 1

SUBMIT CORR1TOREV1
WATER

NOC

NARR

NARR TO REV 1

CHANGE ORDER

NOA ACCORDIAN SHUTTERS
NOA IMPACT WINDOWS
NOA GARAGE DOOR
SURVEY

CONTRACT

ROOF

SI

FA

FS

TRUSS

AUTH

POA
OB
CHANGE OF GC

CHANGE OF SUB (SPECIFY TRADE)



e If you are uploading signed and sealed
drawings from your design professional
(Architect or Engineer) they need to be
digitally signed and sealed.

> Digital Signature Affidavit



| Digital Signature Information

www.Myboca.US

ATy -
S City of
:'-. .I’IF b

{..BocAF TON

I WANT TO | RESIDENTS | BUSINESS | VISITORS | GOVERNiY 7 | E-SERVICES |

Doing Business with Boca Licensing & Permitting
Economic Development Building Permits : it Quick Links
Municipal Code Bhiskess Tax
Plabain L Zoning Gode EnflEersnt Beach Conditions
. oy s T - Purchasing Drum“ otk Bisiees Tk — Make a Payment
; .ﬁ " | s & Downkads PBC Business Tax ' Careers
S PL Public Requests. . Public Meetings

Lasny esiiane oy Kaycs Economic Development

NEWS and InfLrlallmhlwl'l LRRLER A LR L L) z BUIlding Permits




Select: Boca Raton ePlans - FAQs

City of

BocaA RATON

HOME | | WANT TO | RESIDENTS | BUSINESS | VISITORS | GOVERNMENT | E-SERVICES |

Contact Information

Building Permits
201 West Palmetto Park Road
Boca Raton, Florida 33432
Phone: (561) 393-7930
Fax: (561) 367-7049

Department Home Agendas and Minutes e-Services User Fee Schedule Zoning Code Code of Ordinances Projects in Review Contact

Building Permits Home » Building Permits » Building Permits
Building Permits

Application Forms
Application Checklists

The Florida Building Code, 5th Edition goes into effect on June 30, 2015. All new building permit applications, along
with associated plans, drawings and documents submitted on and after this date must be in accordance with the

Contact Us new edition of the building code. New building permit applications submitted and revisions to permits already in
Building Permit | Code process prior to June 30, 2015 will continue to be reviewed under the 2010 Florida Building Code until the work is
Violations Searches completed and the permit is closed out.
ePlans FAQs Electronic Permit Submittal Workshop
Wind Speed Map Electronic Permit Submittal Presentation

Contractor Notice
Florida Building Code Procedure Change

Hire a Licensed Contractor Universal Permit Application
- = Back-5ide Revision
Schedule Inspection Online

Forms and Reports Boca Raton ePlans - FAQs
p Boca Raton ePLANS Login Page

All Applicable Fees Are Due At the Time Services are Rendered



|
|
|

Building Permits

Application Forms
Application Checklists
Contact Us

Building Permit / Code
Violations Searches

ePlans FAQs

Application Submittal /
Pre-screening

Plan Review

Payment [ Permit Issuance

Inspections / Permit
Closeout

ePlan Information

Wind Speed Map

Florida Building Code

Hire a Licensed Contractor
Schedule Inspection Online
Forms and Reports

Contact Information

Building Permits
201 West Palmetto Park Road
Boca Raton, Florida 33432
Phone: (561) 393-7930
Fax: (561) 367-7049

Department Home Agendas and Minutes e-Services User Fee Schedule Zoning Code Code of Ordinances Projects in Review Contact

Home # Building Permits » ePlans FAQs # Application Submittal / Pre-screening

Application Submittal/Prescreening FAQ's

» Can my subcontractor submit a correction?

+ How do | know what application type to use?

+ How are the file types to be named?

+ Can | E-Submit my application as an Owner Builder?

» Where do | find the applications and prescreening requirements?
» What type of electronic file formats are accepted?

» What does PS or "prescreening” mean?

+ When can | upload my plans?

+ What is an online building permit application?

» Can | put all of the documents in one multiple page pdf?

~ How are electronic signatures for architect's and engineer's signed sealed drawings handled?

You have two options for electronic and digital signatures, both meet the requirements of the Florida Department
of Business and Professional Regulation's applicable licensing boards.

1. Certificate-based digital signature registration:

Adobe Acrobat includes a certificate signature utility that lets you sign PDA files with a certificate-based digital ID,
also known as a digital signature. With Acrobat you may create your own certificate ID which the City will maintain
on file for all of your permit projects. You create this certificate ID by completing a Digital Signature Affidavit form
online, signing and sealing the physical form, then hand delivering or couriering to the building division. You must
purchase Adobe Acrobat in order to use this option? It is highly recommended that you review the City's...

View Full Page




The City of Boca Raton
Digital Signature Affidavit

Office of Dewvelopment Services

Building Dhvision — Customer Service Manager
201 West Palmetto Park Road
Boca Raton. FLL 33432
Phomne (561) 393-7930
Fax (561) 367-7049

By signing this document, you are not only agreeing to the foregoing but certifying that: Any willful
falsification of any information contained herein is grounds for disqualification.

Andrew Trammell City of Boca Raton
APPLICANT MAME (Please print) NAME OF COMPANY

561-393-7930

J— CONTACT PHONE NUMBER ; Place Wet or Hard Seal In this box

-
Andrew

\_

Digitally signed by Andrew
DM: cn=Andrew, o, ou,
email=atrammell@myboca

s, c=US

Date: 2014.09.26 08:41:53

-04'00

APPLIQANT SIGINATURE

AN

Digltaly signad by Andraw
An d rew DIN: en=Andraw, 0, ou, emal=arammel@myboca. s, o=US
Date: 2014.08.12 16:01:13 -04'D0°

DIGITAL SIGNATURE WITH CERTIFICATION NUMBER VISABLE ( PE. AA ETC)

DC AD 8B 6F 8E 02 53 OE EA D3 2019/08/12 16:00:52 -04'00"

DIGITAL SIGNATURE SERIAL NUMBER VALIDITY ENDS DATE OF DIGITAL SIGNATURE

State of Florida, County of




What do | upload?

www.MyBoca.US

City of

'BocA RATON

| WANT TO | RESIDENTS | BUSINESS | VISITORS | GOVERNML | E-SERVICES |

Doing Business with Boca Licensing & Permiiting |
Economic Development Building Permits : L Quick Links
Municipal Code Ehisiess Tax
Blanning & Zoning ot EnfaiEBsianr Beach Conditions
~ Purchasing Druimun Florida Business Taxes = = Make a Payment
. s Files & Downloads PBC Business Tax ' * Careers
i Bt B2 Public Requests. *  Public Meetings

Doing Business in Florida

= Economic Development
News and InfLIIIIHlilwl'l w'-'llllll“llliJ’ T W S N0 R | | BU”ding PE.rTnitS

Select:“Permits”



Application Checklists

Contact Information

Building Permits
201 West Palmetioc Park Road
Boca Rabon, Florida 33432
Phone: (561) 393-7930
Fax: (661) J67-T049

".”JFtﬁnﬂf f:"u..- | i \' % . ! o _ 4

Department Home Agendas and Minutes e-Services User Fee Schedule Zoning Code Code of Ordinances Projects in Review Contact

Building Permits Home » Building Permits = Application Checkdists » Quick Permits
Quick Permits

Application Forms
PP - = - + EELECTRICAL SERVICE WORK APPLICATION

Application Checklists + E TEMPORARY EVENT STRUCTURE/GENERATOR APPLICATION
Quick Permits * E SFMU RE-ROOF APPLICATION

= = + ESFTU WINDOW/DOOR/SHUTTER APPLICATION
Mo Review Permits

One & Two Family
Multi-Family & Commercial



These are our files that we filled out and uploaded to our computer.

P

Organize « Share with = Slide show Burn Mew folder ~ [0l @

7 Fevorites flenies ||b.raw Arrange by:  Folder =
Ml Desktop Includes: 4 locations

Calsersiatrammell

4. Downloads

- Libraries .

@ Documents Desktops Misc Scans

A-1.pdf
dﬁ Music L L L
[=| Pictures lﬂg lﬂa lﬂa
App F5.pd

f App LV
Phone
Data.pdf

B videos APP B.pdf App FB.pdf

1M My Computer CHTRAMMEL

E local drive (C:) b lﬂ: lﬂ:
. E-2.pdf

L Public on Drive (M)

L@ Commaen on Drive (N:) C“”Er:ﬁ-P

o Development Services on | _

21 items

K




Login to your projecdox account.

\*ﬂmemm-*H"mHt’iMMMH"W\IIIM | g

TaskList| | TaskList(PD Flow)| | | Creat Project| | View Archived Projcts |

4 found projcts) outof 1 for ANDREW TRAMMELL (atrammellgmyboca i) Recent Projects Y Al Projct press EnterTo Search: | | |
Ject QOptions Description QOwner Status Create date
BP1L0000580 Ol  ENFCHNTERIOR OVLY ALTERATION APP- nir e Boca EPtan Prstreen AT 2N

™.

Click on the project number

EE . EE Page 1 071 (1 fems)

hitpy/ faww.ci.boca-raton flus/ R0k i




Document
Upload

Boca faion

ePLANS Step |: Click on the folder you
BP14-00005800 Would like to upload documents

Main Contact: to.
Expand current | Collspse | |l E MFIC

=- EP14-00005800

[ Contracts
[ Inspections
[ Drawings

----- 3 Documents



Step 2: Click on the “Upload Files” option.

ePLANS

BP14-00005800

Main Contact:
Folder: BP14-00005300VContracts

Mo files currently exist in Contracts.

To upload files into this folder
(1) Click the Upload button below
(2] Follow the instructions in the pop-up window

Large files may take a few minutes to be
processed. Click the Refresh bution at the top of
the page to refresh your file list view.

| View Folders | | Upload Files |

E MFICM INTERIOR ONLY ALTERATICN APP - Interior re

Project Info Reports

Project Name: BP14-00005200
Description: E MF/CM INTERIOR ONLY A
Project Image: Mo image exists

Map Config Name:

Location: 201 W PALMETTO PARK RLC
Contact:

Contact's Email: bocaeplan@myboca.us
Phone:

Cell Phone:

Pager:

Project Owner: Boca EPlan

Owner's Email: bocaeplan@myboca.us
Project Admins: ProjectDox Support, Sharon F
Status: Prescresn

Status Info:

https://bocaedox.ci.boca-rato 5/ProjectDox/UserHomel eft.aspxiFolderlD=174827




= | e

Al

1 Raio

ePLANS N

Upload files:

Select files to upload

Upload URL:

URL Display Mame: |

il
|
|

URL: |

Upload URL




Step 4: Once you select all the files you would like to upload click on
the “Upload” option.

-
2 hitps://bocaedox.ci.boca-raton.flus/?SessionlD= &lnitialEntry=true&FolderdD=174827 - Bocaedox 8 - Internet Explorer l = | =] 23 |

~

ePLANS e tinon

Upload files:
| | Contract.pdf 532.61 KB X |
Total 0% 532.61 KB |
H
[ ) |
| |
cancel |I upload | | Add more files |
| |
Upload URL:

URL Display Name: | |

URL: | |

Upload URL

il
|




Repeat steps | through 4 until you have
‘uploaded all your documents.

https://bocaedox.ci.boca-raton.fl.us/?Proj =2 = ox

ePLANS
BP14-00005800

Main Contact:
Expand current | Collapse | [ E MFN

=- BP14-00005800
- Contracts (1 Files - 1 New]
-[CJ Inspections

—[C 3 Drawings (4 Files - 4 New)
-3 Documents (5 Files - 5 Mew)
-3 Approved Drawinas

-3 Approved Documents

-3 Public Access

-3 Admin Documents

-3 Approved Admin Documents
-l Fee Sheets

https://bocaedox. ci.boca-raton.fl.us/ProjectDox’




Please Wait...

* Now that you have uploaded all your
documents you need to notify the
Building Department.

* Do this by clicking on the
option and completing your task.

* Warning! If you do not complete this step
your project WILL NOT be processed.




Notifying City —Workflow Portal
Step |: Click on “Workflow Portals”.

= httpsy//bocaedor.cl.boca-raton flus/?ProjectiD=24046 - Bocaedox 8 - Internet Explare
itp ectiD=24046 - plorer

BP14-00005800

Main Confact:

Expand curent| Collapsa| | E MF/CM INTERIOR ONLY ALTERATION APP - Interior re
£~ BP14-00005800 A Projectinfo Reports

[ Contracts (1 Files- 1 New)

-7 Inspections
-] Drawings (4 Files - 4 New)
[ Documents (5 Files- 5 New)

Project Name: BP14-00005800
Description: E MFICM INTERIOR ONLY ALTERATION APP - Interior re
Project Image;  No image exists

[ Approved Drawings Map Config Name:
73 Approved Documents Location: 201 W PALMETTO PARKRD
-3 Aop
.7 Public Access Contact: _
P Adnin Documens Contact's Email:  bocaeplan@myboca.us
Phone:
..[J Aporoved Admin Documents el
ell Phone:
[ Fee Sheefs
Pager:

Project Owner;  Boca EPlan

Owner's Email:  Docaeplan@myboca.us

Project Admins:  ProjectDox Support Sharan Fichera Denise Teti Sandra Stevens VICTORIA BARRIOS ROSIE DEVERA,Boca EPlan, Janice Bergman, Barbara Goodrum
Vv Status: Prescraen

Status Info:




Notifying City Workflow Portal

Step 2: Click on “Applicant Upload”.
Step 3: Click on “OK” to accept task.

~ [] Show All Tasks For All Users

Task Attached To Status Created On Updated On
ApplicantUpload APPLICANT Pending 925/2014 81216 AM 925/2014 8:12:18 AM

(] (] (IR TRE e

@ Do you want to accept this task?




Pty

Notifying City Workflow Portal
Step 4: Click on “Upload Complete”

Document
Upload

Completing this task will finish your participation in this step and
cannot be undone. Continue?

P/ VRNV

Click Here to Save Eform as PDF.
E MF/CM INTERIOR ONLY ALTERATION APP 14-00005800 Interior remodel of office space, wall

U Review Information Application Structure Resources Checklist Items (0) Routing Slip Folder List Fee Sheet

Number 14-00005800 Address 201 W PALMETTO PARK RD Applicant  City of Boca Raton

Type _ parcel #  |DB43ATS19950010040 N Email ATRAMMELL@MYBOCAUS
N ; Zone DDRI owner BOCA RATON CITY OF

Description  Interior remodel of office space. wall | o FOOONS Contractor

Status SQFT 10 :

Date 972472014 Tenant City of Boca Raton

Group ¢

REVISTON

Revision No w

Revision #

W

Mavil ine BP A 1




4
|
|

" i

| Message | Laserfiche Adobe PDF

e XS D & e \ 2

Reply Reply Forward | Delete Move to Create Other Block [ Mot Junk Categorize Follow Mark as

to All Folder~ Rule Actions~ | Sender - Up~ Unread by Select ~
Respond | Actions | Junk E-mail Fa | Options Ma | Find
From: BocaEDox
Toe Trammell, Andrew
Cc
Subject: Bocaedox Begin Review Step for BP14-00005500

1 PRESCREENING 2 PLAN REVIEW

Attention ANDREW:

The following Permit Application/Project has met the minimum pre-screening requirements for acceptance into

formal plan review.

Project: BP14-00005800
Description: | E MF/CM INTERIOR ONLY ALTERATION APP - Interior re
Project Access | Login to BocaePlans

Your project plans will be reviewed bv the appropriate review agencies. Y ou will receive a notification if plan
corrections are required.

Contact the Permit Librarian if vou have questions regarding this project at bocaeplan@mvboca.us .

Please do not reply to this email



Corrections

Corrections

~* How do | know | need to submit
corrections?

e How to submit corrections?

o Workflow Portal. M

e Permit issuance. f
Revisions | ‘I I

Permit Y
Corrections
Download
- / “




Types of notifications

Corrections

 “Tabled”, 3 day hold by plans examiner.

N

e “Pending” Formal E-Mail Request.



:IE

el

Corrections

3 Day Hold by Plans Examiner

From: Herrera, Ben

Sent: Monday, July 07, 2014 2:21 PM

To: Herrera, Een

Subject: Permit application number -0, Request for information (RFI) Email.

Your construction documents and plans for the permit application number xx-xxxx are currently undergoing structural plan review for code compliance.
Approval of this review is dependent upon you responding fo this Request for Information (RFI) within three (3) business days from the day of this e-mail.
Failure to do so may result in vour application being “nended” and the issuance of your permit being delayed until the next round of plan review.

Please submit the following information by the close of business on Xxxxday XX-XX-Xxxx:

Florida Code Compliance Checklist completed (page 6 of energy calculations form 405-10). EXAMPLE

Energy calculations form 405-10 reviewed and accepted by the Professional Designer of Record. EXAMPLE

Report of geotechnical investigation reviewed and accepted by the Professional Designer of Record. EXAMPLE
Buck and ﬂashing details for installation of windows and doors. EXAMPLE

=

This Information must be emailed or brought in to the Building Department; upload permissions are not available for this response. ]

My name must be conspicuously teatured on your response.

Thank you,

Benjamin Herrera | Building Inspector Il | phone: (561)393-7930 | fax: (561)367-7049 | bherrera@myboca.us

Development Services
City of Boca Raton

'-'- 201 West Palmetto Park Road PLA Nq
#  Boca Raton, Florida 33432 @ [\

4




Corrections

Pending, Formal E-Mail

| MMessage | Laserfiche Adobe PDF
' ! v B ¥ [ Eind
i! ig ] x o) ) L = €3, safe Lists - » &% Fin
- . . — Zh Related -
Reply Reply Forward Delete Mowve to Create Other Elock ] Mot Junk Categorize Follow Mark as
to All Folder ~ Rule Actions ~ Sender - Up~ Unread L Select =
Respond Actions Junk E-mail U] COptions U] Find
From: BocaEDox
To: Trammell, Andrew
Cc
Subject: Eocaedox Request for Corrected Plans for BEFL4-00005500
L

eFLANS

This is the formal request for corrected or additional documents for the following:

Project: BPl#mm
Description: | E MF/CM INTERIOR ONLY AT TERATION APP - Interior re

Project Access | Login to BocaePlans

TWhen all missing or corrected plans and or documents are readw for re-submittal either login to upload wour corrected plans
OR
R e-submit one set at the Boca Raton One-Stop Center located at 201 W Palmetto Park Road. (Scanning fees will applwv)

Please be aware that corrective action must be taken within 30 daws of this notice or the application will expire.
Important Notice: ¥ ou are limited to one correction submittal per review cwvcle. Please be sure that all documents
necessarv for re-review are included in this submittal. If corrected items are replacing a previously submitted document

use the exact same naming convention as the original.

Contact the Permit Librarian if vou have gquestions regarding this project at bocaeplan/@mvboca us _

Please do not reply to this email.




Step |: Click on the link from the E-mail and log into projectdox.
Step 2: Click on “Workflow Portals”
Step 3: Click “OK” to accept the task.

Corrections

"= hitps://bocaedox.ciboca-raton.f

s E fi“" “‘W ,

BP14-00005800 ([ <= Back | Forward = | Projects | [ (et [Frofis [ [21] [#h] (@] [ Logout | |Admm|

Main Contact: | (i, Project Reports | |  Workflow Portals ) ) info | &|Notes | | - Email | | [f) Edit |
Expand current | Gollapse | 4 E MF/CM INTERIOR ONLY ALTERATION APP - Interior

=- BP14-00005800 Project Info Reports
- Contracts (1 Files - 1 New) - —
22 Inspections Project Name: | BP14-00005800 [ s x |
Description: E MFICM INTERIOR ONLY ALTERA

- Drawings (4 Files - 4 New)
-3 Documents (5 Files - 5 New)

[ Approved Drawings

Project Image: No image exists
Map Config Name:

| Do you want to accept this task?

£ Aporoved Documents Location: 201 W PALMETTO PARK RD
-_J Public Access BrL) -
£ Admin Documents Contact's Email: | bocaeplan@myboca.us
Phone:
-3 Approved Admin Documents —
ell Phone:
-] Fee Sheets
Pager:
Project Owner: Boca EPlan
Owner's Email: bocaeplan@mybocaus

ProjectDox Support, Sharon Fichera,Denise Tefi Sandra
Project Admins: |Stevens VICTORIA BARRIOS ROSIE DEVERA, Boca EFIan, Janice
Bergman,Barbara Goodrum v

Status: Resuhmit Beausst




Step 4: Uploaded corrected documents utilizing Steps | through 4
under the “Document Upload step”.
Step 5:When complete put checks in the boxes below and click “Complete”

Corrections

The owner's signature is requirad

on all permit applications. Please A
submit a permit application with

the owner's signature or submit v
A0SIE DEVERA our authorized agent form which is

RDEVERA@MYBOCAUS - VIEW CHECHI IST y

PRINT ON PERMIT:I No v PRINT ON CDF!RECﬂDN:I No w

PEMDING/DISAPPROVED

v 1 REGULATORY

| have reviewed and addressed the Checklist Comments provided on the "Checklist” tab above. Please click on the tab and review each item. Each comment will be indicated as
"Met" or "Not Met”. If you would like to export a list of the comments to Excel, click on the "Export to Excel” link in the upper right hand comer of the popup window.

‘ [] |have addressed all of the items listed in the Changemarks section above that were idenfified during the Plan Review.

| have uploaded the revised drawings into the "Drawings” folder and, if requested, uploaded any revised documents into the "Documents” folder using the SAME file name as the
original files. | am ready to complete my assigned task.




Corrections Follow steps |-5 under the “Applying Online” section to
make your final payment.

FMessage Laserfiche Adobe PO'F
- — 3 = == Find
f i! f iE f % x b B - — €2, safe Lists ~ 3’ 4 Fin
] . = 2 Related -
Reply Reply Forward Delete Move to Create  Other Block -] Mot Junk Categorize Follow Mark as
to All Folder = Rule Actions ~ Sender - Up -~ Unread Ly Select -
Respond Actions Junk E-mail U COptions U Find
From: BocaEDox
To: Trammell, Andrew
o
Subject: Boca ePlans Fees Due for BEF14 00005300
L

eFLANS

- w PLAMN REVIEW ISSUANCE REVIEW |

Attention ANDREW:

Congratulations! ¥ our plans are approved for Project BP14-00005800, howewer, fees mawv be due.
Please go to the Online Pavment option below to confirm if fees are due.

Project: BFP14-00005800

Description: E MF/CM INTERIOR ONLY ALTERATION APPF - Interior re
Project Access | Login to BocaePlans

Online Payvment | BPOnline

Final fees must be paid online at the Citv's webpage or at the Development Services One-5top Center at the
Boca Raton Citv Hall Building which is located at 201 W. Palmetto Parkk Ed. Boca Raton, FL 33432, prior to permit issuance.

Please print this notification to accompanwy vour pavment if paid at the OneStop Center.

Please wait for the VEXT email notifving vou that vour plans are ready for downloading.

Contact the Permit Librarian if vou have guestions regarding this project at bocaeplan@mvboca.us .



Permit

Download | Permit Download

* How do | know when my permit is ready?

* How to download permit?

% Online Services

' P Building Permits

o

Applying
P Online

Permit Corrections
Download
- / B

Revisions

\ ]



Permit

Download
\

Step |: Click on
the link within
your e-mail and
log into
projectdox.

| Message | Laserfiche Adobe POF

& 3 —_Q x LE E} \ﬁ % & safe Lists - & &3 Find

2y Related ~
Reply Reply Forward | Delete Move to Create Other Block [ ] Mot Junk Categorize Follow Mark as
to All Folder~ Rule Actions~ | Sender - Up~ Unread kg Select~
Respond | Actions | Junk E-mail M | Options Fa | Find
From: BocaEDox
To Trammell, Andrew
Co
Subject: Boca ePlans- Plans Ready for Download for BEF14-00005800
L)
LA
1 PRESCREENING 2 PLAN REVIEW ISSUANCE REVIEW /] PERMIT ISSUED
Attention ANDREW:

Congratulations! Your approved plans are readv for download for Project BP14-00005800.

To download vour approved plans, please login to BocaePlans by clicking on the link below.

Project: BEP14-00005800
Description: | E MF/CM INTERIOR ONLY ALTERATION APP - Interior re

Projest Access | Losinto Bocae o

Contact the Permit Librarian if vou have questions regarding this project at bocaeplan@mvboca us .

Please do not reply to this email.



Paliiknic Step 2: Click on project number you would like to download.
Step 3: Download or print all documents within the “Approved

Download
Documents” and “Approved Drawings” folders.

=<
|

w P [ L -

ePLANS

Yy LG “*%” e
4 th B Gl ot
BP14-00005800
Main Contact: | (@, Project Reports | | [ Workflow Portals | | @) Info | | 7| Notes | | =) Email | | &3 Edit |
Expend current | Collapse | 4 E MF/CM INTERIOR OMLY ALTERATION APP - Interior re
= BP14-00005800 Project Info Reports -~
-l Contracts (1 Files - 1 Mew)
3 Inspections Project Name: BP14-00005800
[ Drawings (4 Files - 4 New) Description: -Eln':‘e?{[::rh:emTEMOR OMLY ALTERATION AFPP
kel JOCUTIENTS (5 Files 25 New) Project Image: No image exists
Efj Approved Drawings {5 Files - 5 New) Map Config Name:
- Approved Documents (5 Files - 5 Mew) e 201 W PALMETTO PARK RD
L T UG Areese T
- Admin Documents Contact's Email: | bocaeplan@myboca us
-3 Approved Admin Documents Phone:
- Fee Sheets Cell Phone:
Pager:

Project Owner: Boca EPIlan

Owner's Email: bocaeplan@myboca.us

ProjectDox Support, Sharon Fichera, Denise
Teti, Sandra Stevens VICTORIA (¥
BARRIOS ROSIE DEVERA Boca EFlan,Janice

Project Admins:

#100% -




Permit

Download
\

*Recommended

Step 4A:

Place check in box

of each document you would
like to download and click
“Download WinZip file” in
middle of page.

This is for WinZip format only.

Download option

ePLANS

BP14-00005800
Main Contact;
Folder: BP14-00005300WWpproved Documents E MF/C!
[ View Folders | [ Upload Files | Cm @m|a
Current Sert: | - Select - v

0 2= BRI X &P

D APP B pdf
BIE2014 2:48:51 FM, 143 KB
ROSIE DEVERA

B S e ;X

Download option for PDF format.



Step 4B: Click on the thumbnail and the document will become larger in a

separate window.
Print Option

r . T ————S—————
=) https://bocaedox.ci.boca-raton.flus/?FilelD=925859 - APP B.pdf - Internet Explorer

— B FrAEr

: - . BUILDING PERMIT APPLICATION FORM. Recepled By Aopkcation buim T Y | ®

C I I C k P rl nte r ICO n Approved Tar use thea %n and Municl % Appllcation ¥. !l'“-'-.lmd’l'l‘- - ﬁ' o n
[CHECK OMNE]: :

and follow your K0 af EBMIT (CHECK ON) L —

L S . [TRUB-PERMIT - 1f Fer & Value of & Sub-Bermit s covered urdes 8 ADDRESS: UNIT____
printers iNStructionsy| = [wmmim: swetemiitissson oo i | o,

apply- PHONE: FAX:

i

IRADE [CHECK ONE):

[COsrucTuraL.  Clroonng [ ELEcTRICAL

[ ImecHAMicAL  [lpiussbaneg  _Irne Ceas
] OTHER:

PRIMARY PERMIT #:

1
EMBTHER WORK DESCRIPTION:
Type of Worke[_[vew [ Jisdmion | wiceration | Jrepasr [ |deme | |rempenary ||
VALLE: PERMIT FEE: MET 5.F {for 5FD's):

TR AL T . s

LAy

r: DWHNER BUILDER PER FL. ST 489 (A5 MAMED ABOVE, FOR CONTACT INFORMATION SEE BDX 2)

|_| CONTRACTOR (CERT. HOLDER): Licanse 4

DEA [COMPANY MAME): Cantact Persan:

ADDRESS: STE: eImy: STATE: np:
PHONE: FAX: EMAIL:

Application is hersby made ta obtain a permit to do the work and installations as indicated. | certify that no work or installation
hias commencad pricr to the issuance of a permit and that all work will be performed to meet the standards of all laws regulating
construction in this jurisdiction. | understand that a separate permit must be secured for ELECTRICAL WORK, PLUBMBING, SIGNS,
WELLS, POOLS, FURNACES, BOILERS, MEATERS, TANKS, and AlR COMDITIOMERS, et

CWNER'S AFFIDAVIT: | certify that all the foregoing inlormation is accurate and that all work will be done in compliance with all
applicable laws regulating construction and roning.
L

bbbt s ol Choi 1 dtn ) fomchoi  sibvaatn] L e ———

City of Boca Raton - 9/26/2014




U Congratulations! You Did it!

* Place all approved documents on the
jobsite and follow your permit card to
schedule all required inspections.

* Please make sure your plans are
appropriate size for inspections.



Revisions

Revisions

* What is a revision?
* Do | even need to submit it online? BSR
* How do | submit a revision online?

* Workflow Portal?
* Review, Issuance, and J oo

) .

download.

tjd
y

Online Services M
N Building Permits
e Permit C i
Dalibad orrections
Y / \




What is a revision?

. Revisions
N 4
Y,

* A revision is any change made to the
permit after it is issued.

e




* What is a Back-Side Revision?

DO YOU HAVE A REVISION?

The back-side revision is an innovative approach
that is both customer friendly and code compliant.

The Back-Side Revision can be given to your
inspector in the field at the time of your inspection
instead of a formal submittal over the counter.

All single family dwellings and single trade revisions
are eligible.



REQUIREMENTS

2 Sets!

. A Revision Narrative
. Revision Contract Cost Statement
. Revised Plans and/or Documents

Once the Back-Side Revision has been scanned into
your project you will be notified that you can pay
your revision and scanning fees online.

Stay on schedule!
Talk to your inspector to see if
You qualify fora..........




Revisions

'How to Submit a Revision Online

e Step |:Log into projectdox
e Step 2: Click on the project number
e Step 3:Click on the E-mail tab

'_a http--oris.co.palm-beach....

(@, Project Reports

| @ Workflow Portals | | €} Info |

rior re




ePLANS Use as much detail as possible whéfi**

Team mail for Project: BP14-00005800 Req uesti ng a revision online
Email type: Standard Mail ————

Users/Groups that will be emailed (inclu
MName

Step 4: Send an e-mail
to the permit Librarian
request access.

e

Mon Group Membars

APPLICANT

BUILDING OFFICIAL

CALL TAKERS

COMM REDEVELOPMENT AGENCY

COMMUMNITY APPEARAMNCE BRD
ELECTRICAL

ENGINEERING COMMERCIAL

1 O00000dooooogoon)s

EMGINEERING RESIDEMNTIAL

ENVIRONMENTAL
FIRE

HISTORICAL BOARD

MECHANICAL
OWMNER

i€ € |€ |€ € |€ € |€ |€ € € |€ € € |«

PERMIT INTAKE TECHNICIAMN

CE
W PERMIT LIERARIAN

—

14 L) L Fage 1 of 2 (23 items

F s
[
a




* You will receive an e-mail from the permit
librarian to make your |% deposit.

Adobe PDF

Message Laserfiche

- - < - ;
f i f x D . = &, safe Lists ~ v‘ e &4 Find
=S e Ll =) =] 3 e

Other Block [ 3 mot Junk Categorize Follow Mark as
— Unread bg Select ~

[1T)

Reply Reply Forward Drelete Mowve to Create
to All Folder = Rule Actions — Sender - Up —
Respond Actions Junk E-mail L] Cptions L] Find

Desmarais, Suellen

From:
To: Trammell, Andrew
Cc

Subject: 14-5500

Please go to www.myboca.us to make the $79.00 (revision fee) payment and then send a Team Email to let us know you paid and then we will give you upload privileges.

Suellen Desmarais | Permit & Licensing Tech | phone: (561)393-7930 | fax: (561)367-7049 | sdesmarais@myboca.us
Development Services

City of Boca Raton MoA I y ﬁ
201 West Palmetto Park Road el_)LANq
L.

Boca Raton, Florida 33432

ProjectDox - Team Mail

BP14-00005800
ANDREW TRAMMELL

Project:

Author:

Login to ProjectDox

Project Access |

1 would like to submit a revision to add electrical outlets and remowve a wall from the scope of work.

If you do not have access to the specified folder, please contact the Project Administrator.

Login to ProjectDox




Do not forget to include
your Revision Cost Change
Statement form when
submitting revisions.

\

Permit
Download

Follow the exact same steps as before,
Starting at “Applying Online”.

Applying
Online




Bosy

i End of Presentation
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L2l Important information and numbers

Permits

Plan tracking acronyms for quick reference when checking online status

PS = Prescreening — Permit is being processed and prepared to routed to review.
PC = Plan Check — Permit is currently in plan review.

PD = Pending for corrections to be addressed “formal request”.

TB =Tabled for information requested by plans examiner,“3 Day Hold”.

IS = In Issuance — Permit is in the issuance office.

Pl / PP = Permit Issued, Pay, download or pick up your CD.

Inspection Scheduling line: 561-393-7914

Save time and schedule online! www.myboca.us

*To find out your inspection timeframe call our office after 8:30am.

Building Department Main Line: 561-393-7930

Hours of Operation: Monday Through Friday 8AM to 4pm and Wednesdays until
3pm.

Fax Number: 561-367-7049

Have any suggestions, concerns or questions? Please let us know!

Andrew Trammell E-Mail: Atrammell@myboca.us E-Plans Presentation Host
General Questions (FEEDBACK!) E-mail Buildingpermits@myboca.us, or message
the Permit Librarian from your E-Plans account.

Ven Forow us! KIS



http://www.myboca.us/
mailto:Atrammell@myboca.us
mailto:Buildingpermits@myboca.us
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